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1.0 INTRODUCTION 
 

Mail voting was authorized by the Minnesota legislature in 1987.  Two types of mail voting are authorized: 
1) “mail balloting” for federal, state, county, city or town elections in authorized precincts, and 
2) “mail elections” for special elections held entirely by mail for a referendum on question(s) in a 

county, city, town or school district. No offices may be voted on at a “mail election.” 
 

This guide lays out the procedures for “mail balloting” as well as for “mail elections”.  The procedures are 
generally the same for both types of elections conducted by mail and are referred together as "mail voting" in 
this guide.  Any distinctions between "mail balloting" and "mail elections" will be clearly noted throughout the 
guide where appropriate.      
 
Minnesota Statutes 204B.45 authorizes “mail balloting”, whereby a city or township located outside of the 
seven-county metropolitan area and having fewer than 400 registered voters, or a precinct having fewer than 50 
registered voters, may conduct state, county, and municipal elections by mail. Mail balloting is authorized by 
resolution of the governing body and remains in effect for  the subsequent state, county, and municipal elections 
until revoked.  An important distinction is that such “mail balloting” elections are inclusive of ballot questions 
as well as elected offices (candidates) for these jurisdictions. 
 
By comparison, Minnesota Statutes 204B.46 provides for a “mail election”, a one-time authorized special 
election by mail for question(s).  No offices (candidates)  may be voted on, and the authorization for this special 
mail election expires after completion of the election. A school district may conduct one-time special mail 
elections, but not mail balloting for offices (candidates). 
 
All election laws apply in mail voting unless exceptions are specifically provided for in law. Be sure to 
carefully review the provisions of Minnesota Statutes, section 204B.45 (for on-going conduct of federal, state 
and county elections) and 204B.46 (for one-time ballot question elections) and Minnesota Rules, part 
8210.3000, which specifically address mail voting. It is also useful to become familiar with the absentee voting 
procedures in Minnesota Rules, part 8210.0100 to 8210.2500, which are also used for mail voting.  
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2.0 SAMPLE ELECTION CALENDAR 
For Elections Conducted By Mail 

 
The following election calendar highlights dates specific to mail balloting and mail elections. Complete election 
calendars are available at http://www.sos.state.mn.us. 
 
 

Proposed election date:  _______________ 
 
   DATE    DAYS     ACTIVITY 
   BEFORE  
   ELECTION 
 
                                - 90     Last day for council or board to adopt mail balloting for an upcoming regularly scheduled election.   

(M.S. 204B.45; M.R. 8210.3000, subp. 3) 
 

  _______               - 90 Last day for the council or board to revoke a prior mail balloting resolution.   
(M.R. 8210.3000, subp. 2) 

 
                                - 53     Last day to provide written notice to the county auditor(s) of a special mail election resolution. 

(M.S. 204B.46; M.R. 8210.3000, subp. 3) 
 

                                - 46     Absentee ballots must be available for standalone special elections.  (M.S. 204B.35) 
 

                                - 46     First day ballots may be mailed for mail ballot precincts.  (M.S. 204B.45) 
 
                                - 42 Last day to issue notice of mail balloting election procedures.  

(M.S. 204B.45, subd. 2; M.R. 8210.3000, subp. 3) 
 

                                -30     First day ballots may be mailed for special mail election.  (M.S. 204B.45, subd. 2; 204B.46) 
 
                                - 21      Last day for voters to preregister and automatically receive a mail ballot.   

(M.S. 204B.45, subp. 2; 204B.46) 
 
                                 -14     Last day to publish notice of election.  (M.S. 205.16; M.S. 205A.07) 
 
                                - 14     Last day to send second ballot mailing for mail ballot precincts. Sent to individuals who registered 

to vote after initial mailing but before 20 day voter registration cut-off.   
(M.S. 204B.45, subd. 2; 204B.46)   
 

                                - 14       Last day to post sample ballot for public inspection.  
(M.S. 205.16, subd. 3; M.S. 205A.07, subd. 2) 

 
                                 -10     Last day to post notice of election. (M.S. 205.16; M.S. 205A.07) 
   
                                    0       Election Day - Voters may register, obtain ballots, or return ballots until 8:00 p.m. Election judges 

may begin acceptance of ballots during the day, and counting may begin at 8:00 p.m.   
(M.S. 204B.45, subd. 2, M.R. 8210.3000, subp. 10) 
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3.0 AUTHORIZATION 

3.1 AUTHORIZATION BY RESOLUTION 

To authorize mail balloting per M.S. 204B.45, a resolution must be adopted by the municipal governing body or 
county board  no later than 90 days prior to the first election at which mail balloting will be used. This 
resolution is then effective until revoked.  

To authorize a mail election per M.S. 204B.46, a one-time resolution may be adopted by the municipal 
governing body, school board or county board to authorize use of mail ballot procedures at a one-time special 
mail election. The resolution is no longer effective once the special election is completed.   (M.R. 8210.3000, 
subp. 2; M.S. 204B.45, 204B.46) 

3.2 ADOPTION OF MAIL BALLOTING 

M.S. 204B.45 

If mail balloting is adopted pursuant to M.S. 204B.45, the resolution remains in effect for all subsequent state 
and county elections until revoked.  A municipality having fewer than 400 registered voters on June 1 of an 
election year and not located in a metropolitan county as defined by M.S. 473.121 may provide balloting by 
mail at any municipal, county, or state election with no polling place other than the office of the auditor or clerk 
or other locations designated by the auditor or clerk.  The governing body may apply to the county auditor for 
permission to conduct balloting by mail.  The county board may provide for balloting by mail in unorganized 
territory.  The governing body of any municipality may designate for mail balloting any precinct having fewer 
than 50 registered voters, subject to the approval of the county auditor.  The municipal clerk shall notify the 
county auditor of the adoption of mail balloting no later than two weeks after adoption of the resolution.  The 
county auditor shall then send a similar notice to the Secretary of State by marking the precinct detail in SVRS. 
(M.R. 8210.3000, subp. 2; 8210.3000, subp. 3; M.S. 204B.45, subd. 1) 

 

 3.2.1 Revoking Mail Balloting 
 

A resolution to authorize mail balloting is effective until revoked. The governing body that originally 
authorized mail balloting may approve a resolution to revoke authorization to conduct mail balloting 
no later than 90 days before the date of the next affected election. The municipal clerk shall notify the 
county auditor of the discontinuance of mail balloting no later than two weeks after adoption of the 
resolution.  The county auditor shall then send a similar notice to the Secretary of State by marking the 
precinct detail in SVRS. (M.R. 8210.3000, subp. 2) 
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3.3 AUTHORIZATION FOR SPECIAL ELECTIONS 
 
M.S. 204B.46 
 
Authorization to conduct a special election for questions pursuant to Minnesota Statutes, section 204B.46, 
expires after completion of the election.  A county, municipality, or school district submitting questions to the 
voters at a special election may conduct an election by mail with no place other than the office of the auditor or 
clerk.  No offices may be voted on at a mail election under this provision. Notice of the election must be given 
to the county auditor at least 53 days prior to the election. This notice fulfills the requirements of M.R. 
8210.3000. Notice of the election and the special mail procedure must be posted at least six weeks prior to the 
election.  No earlier than 30 or later than 14 days prior to the election, the auditor or clerk shall mail ballots by 
non-forwardable mail to all voters registered in the county, municipality, or school district. No later than 14 
days before the election, the auditor or clerk must make a subsequent mailing of ballots to those voters who 
register to vote after the initial mailing but before the 20th day before the election. Authority to conduct a 
special election by mail expires immediately after the election is completed. (M.R. 8210.3000. Supb. 2) 

4.0 NOTICE 

4.1 NOTICE OF BALLOT PROCEDURES FOR MAIL VOTING 

Before the first election where mail ballot procedures will be used or discontinued,  the county auditor, 
municipal clerk, or school district clerk  must  publish a notice in a newspaper of general circulation, posting 
notice at public locations within each precinct, promote public awareness of the mail balloting through press 
releases, public meetings, or mailed notice to registered voters. Inclusion of the Ballot Procedures for elections 
conducted by mail in a Notice of Special Election which is published, posted and, in the case of referendum 
revenue authorization elections, mailed, should meet these requirements.   

At least six weeks before each election, the county auditor, municipal clerk, or school district clerk must post a 
notice of ballot procedures for mail voting.  Optionally, the notice may also be printed before each election to 
inform new residents of the procedures. (See Appendix A for an example of Mail Ballot first election notices)  

Notice of Mail Voting Procedures must include:  

      A.  the name or description of the municipality or unorganized territory;  

      B.  the date of the election and the dates that ballots will be mailed;  

      C. a statement that each voter registered by the 21st day before the election will be mailed a ballot;  

      D.  the times, places, and manner in which voted  ballots can be returned; 

      E.   an explanation of how an eligible voter who is not registered may apply for an    
            absentee ballot and how a registered voter who will be absent from the precinct may apply   
            to receive an absentee ballot at a temporary address; 

      F.  the place and time for counting of ballots; and  

      G. the name and address or telephone number of the official or office where additional information can be 
obtained.   (M.R. 8210.3000, subp. 3)   
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The notice should also contain information stating the polling place established for in-person voting pursuant to 
M.S. 204B.45, subd. 1 or 204B.46. For all elections except for standalone township in townships with less than 
500 registered voters, it should also state that at least one AutoMARK ballot-marker will be available at that 
polling place that permit persons with disabilities to vote privately and independently and that permit any voter 
to submit their ballot to be automatically checked for voting errors. (M.R. 8210.3000, subp. 3) 

5.0 MAILING BALLOTS 

The county auditor, municipal clerk, or school district clerk shall mail ballots to the voters registered in the 
municipality or unorganized territory.   

Mail Ballot Precincts 
 
For mail ballot precincts, ballots must be sent to each registered voter no more than 46 and no later than 
14 days before a regularly scheduled election for federal , state, county, city, or school board office or 
special election for federal office and not more than 30 days before and no later than 14 days before any 
other election.  In addition, the county auditor must do a second mailing no later than 14 days before the 
election to individuals who registered to vote after the initial mailing but before the voter registration 
cut-off for the election.   
 
Mail Elections 

For mail elections, ballots must be sent to each registered voter no more than 30 days or later than 14 
days before the election. Also, the county auditor or clerk must do a second mailing no later than 14 
days before the election to individuals who registered to vote after the initial mailing but before the voter 
registration cut-off for the election.  

Challenged or incomplete voters are not sent ballots with these mailings and must apply for an absentee ballot. 
They should be treated in the same manner as challenged absentee voters and be sent the ballot along with non-
registered absentee ballot materials (voter registration application, the  non-registered absentee ballot return 
envelope, and instructions). (See Appendix D) (M.R. 8210.0225) 

If no challenge is listed and there is no indication to the contrary, the voter with recurring/ongoing absentee for 
illness or disability status is a registered voter in the precinct where the mail balloting is taking place. As a 
result that voter will receive a mail ballot just like all other registered voters in the precinct. Ballots must be sent 
by first class non-forwardable mail.  Ballots for eligible voters who reside in health care facilities may be 
delivered as provided in Minnesota Statutes, section 203B.11.  The ballot mailing must be addressed to the 
voter at the voter's residence address as shown on the registration file unless the voter completes an absentee 
ballot request as provided in Minnesota Statutes, section 203B.04 or 203B.16.  

Jurisdictions with SVRS access, can print labels for mail  voters by running either the Mail Ballot Labels or 
Mail Ballot Labels for Excel reports in SVRS.  

 

 

 



Office of the Minnesota Secretary of State 

 
7

 

 

Alternatively, a CD with either a PDF (formatted to be printed onto standard Avery 5160 mailing labels) or data 
file containing the names of registered voters in an election jurisdiction conducting mail balloting or a mail 
election may be ordered from the OSS. More information and the appropriate order forms can be found at 
www.sos.state.mn.us.  

A postage-paid return mailing envelope, a ballot secrecy envelope and instructions for marking and returning 
ballots must be included with the ballots.  (See Appendix B)  The instructions include a telephone number or 
electronic mail address which voters can call or write for help in mail voting.  The return signature envelope 
must be printed with the mail voter's certificate.  (See Appendix C)  The return mailing envelope must be 
addressed for return to the county auditor, municipal clerk, or school district clerk who is conducting the 
election.  First class postage must be affixed to the return mailing envelope.  
 
Registered absentee voters must be sent a postage-paid return envelope, a ballot secrecy envelope and 
instructions for marking and returning absentee ballots with the ballots. 
 
 

6.0 NONREGISTERED ELIGIBLE VOTERS 

An eligible voter who was not registered on the 21st day prior to the election, or whose registration is 
challenged or incomplete, may apply for and receive an absentee ballot.  Absentee voting in precincts using 
mail balloting must be conducted under Minnesota Statutes, chapter 203B, except that the time for applying for, 
receiving, and returning absentee ballots is extended until 8:00 p.m. on the day of the election.  See Appendix 
D)  Absentee voters must be sent a voter registration application, a ballot secrecy envelope, an administrative 
envelope (or return envelope with an additional “security flap”) to protect voters information on the back of the 
return envelope, a postage-paid and addressed return mailing envelope, and instructions for marking and 
returning absentee ballots with the ballots. Returned mail and absentee ballots are processed by the Ballot Board 
and are counted together as one vote total.  (M.S. 204B.45 Subd. 2; 204B.46; M.R. 8210.3000) 

7.0 SPOILED OR LOST BALLOTS 

A voter who has spoiled a ballot may request a replacement ballot from the official conducting the election. The 
election official shall maintain a record of all replacement ballots issued.   
(M.R. 8210.3000, subps. 6 and 6a; M.S. 204B.45, 204B.46) 

          8.0 UNDELIVERABLE BALLOTS 

Mail ballots returned by the post office as undeliverable to the voter at the address of registration must be 
securely retained.  (Note: Absentee ballots are forwardable).  If the auditor, municipal clerk, or school district 
clerk is able to verify the voter's residence at that address, the ballot may be reissued (e.g. discover a typo in 
address).   A ballot undeliverable to the voter at the address of registration must be considered a returned notice 
of verification as provided in Minnesota Statutes, section 201.12. If the yellow return sticker on the returned 
mail ballot lists a new permanent address for the voter, follow either the NCOA manual in-state or out-of-state 
procedure. If the yellow sticker on the returned mail ballot does not list a new permanent forwarding address for 
the voter, the voter's registration must be challenged. This is the same process as used for returned PVCs.  If the 
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ballot is returned by the post office with  notification of the voter's new address within the county,  
municipality, school district, or unorganized territory holding the mail election, and the voter registration cutoff 
has not passed, the auditor or clerk follows the manual in-state NCOA process to update the voter's record and 
then sends mail ballot materials to the voter's new address. If the voter registration cutoff has passed, the 
manual NCOA update is performed after the election is over and all EDRs from the election have been 
processed. The official conducting the election must maintain a record of all undeliverable mail ballots. The 
auditor or clerk shall keep a list of individuals who are sent the second mailing after the rosters are printed and 
must provide a copy of that list to the election judges for use in processing the returned ballots.  (In practice, 
counties print mail precinct rosters after the 14th day prior to the election and a second mailing list is not 
needed).  (M.R. 8210.3000, subp. 7) 
 

 

    9.0 RECEIVING BALLOTS 

Ballots may be returned to the official conducting the election by mail, in person, or by designated agent.  The 
official conducting the election must accept ballots returned in person, or by designated agent, until 8:00 p.m. 
on the day of the election.  An individual shall not be the designated agent of more than three voters in one 
election. A log must be kept containing the agent’s name and address, the name and address of the  voter whose 
ballot was being delivered, and the agents signature. The agent shall show identification containing their name 
and signature.   

The official accepting the ballots must provide received ballots to the ballot board.  If a ballot is received more 
than 14 days before election day, the envelopes must be examined within five days of receipt. If received within 
the 14 days before election day, the envelopes must be examined within three days of receipt. Any additional 
ballots received before 8 pm on election day must also be delivered to the ballot board. 
 
The auditor or clerk must provide the ballot board with returned ballots, applications for absentee ballots, 
records of any replacement ballots that were sent, and the list of the voters who were included in the second 
mailing. (M.R., 8210.2200; 8210.3000, subp. 8) 

10.0 POLLING PLACES & ELECTION JUDGES 

The only polling place required for mail balloting is the office of the election official conducting the election.  
The number of voting stations set up in the office of the official conducting the election must be sufficient to 
accommodate the number of voters expected to vote in person on Election Day. Each polling place must have 
an electronic voting system at that polling place that permits persons with disabilities to vote privately and 
independently.  

On Election Day, the official conducting the election shall provide one or more secure drop boxes where voters 
can deposit mailing return envelopes containing ballots.  During the day of the election at least two election 
judges must be present at the office of the official conducting the election to accept mail ballots delivered in 
person and to process persons registering on Election Day. Additional judges may be appointed as needed.   

The governing body of the jurisdiction conducting the election shall appoint election judges as provided in 
Minnesota Statutes, sections 204B.19 to 204B.21.  For state elections, the county auditor shall appoint election 
judges for mail ballot precincts and shall apportion  the cost of the election judges among the precincts voting 
by  mail in that election.  The county auditor may delegate the authority to appoint election judges for precincts 
voting by mail in state elections to the municipal clerk.   
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10.1 NON-REGISTERED VOTERS AND EDR IN MAIL PRECINCTS 
 
If voting prior to election day, a non-registered voter must complete an absentee ballot. There is flexibility 
within M.R. 8210.3000 for a non-registered voter who votes on election day, depending on the type of location 
the voter visits on election day. 
 
Absentee Only Location 
 
At this type of location on election day, a non-registered voter would only have the option to apply, receive, and 
return an absentee ballot as time for absentee voting for a mail precinct is extended until 8 p.m. on election day 
per M.R. 821.30000, subp. 5. 
 
Polling Place Only Location 
 
This would not have to be an operating polling place in a specific precinct. It could be a second polling place 
available for a number of mail precincts. At this type of location on election day, a non-registered voter would 
only have the option to complete the EDR process and sign the blank EDR roster page, obtain a ballot, and 
deposit the voted ballot into a ballot box per M.R. 8210.3000, subp. 9.  
 
Absentee Voting Location and Mail Precinct's Designated Polling Place 
 
At this type of location on election day, a voter would have the choice of voting by completing the EDR process 
and signing the blank EDR roster page, or by applying for and voting an absentee ballot. 

Vote totals from mail ballots cannot be made public before the close of voting on election day. 
(M.R. 8210.3000; M.S. 204B.45; 204B.46)   

 

11.0 BALLOT BOARD 

The auditor or clerk must establish a ballot board to examine and "accept" or "reject" the mail and absentee 
ballot return envelopes.   
 

1. The ballot board:  must consist of election judges trained in the handling of  mail and absentee 
ballots and appointed as provided in sections 204B.19 to 204B.22.  The board may include staff 
trained as election judges; 

2. election judges performing these duties must be of different political parties (unless exempted for 
town and school elections not held in conjunction with statewide elections); 

3. two or more members of the board examine each return envelope and mark it accepted or rejected; 
4. the board must accept and reject the ballots as provided in M.S. 203B.121 and M.R. 8210.2450; 
5. mark the return envelope as "Accepted" and sign or initial below this indication on the envelope if 

satisfied that; 
a. the voter is registered at the name and address listed on the signature envelope;  

i. use of, or lack of, full names, nicknames, abbreviations, or initials within either signature is 
not a reason for rejection 

b. the voter has signed on the back of the return envelope;  
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c. a witness has signed the statement on the return envelope, and has provided a Minnesota address, 
or a title indicating they are eligible to administer oaths, or has affixed a notary stamp; 

d. the voter has not already voted in the election, in person or, if it is after the 4th day before the 
election, by absentee; and 

6. if not satisfied the returned  ballot should be accepted, mark the return envelope as “Rejected” and 
sign or initial below this indication and list the reason for rejection and return it to the auditor or 
delegated clerk.  

7.  (M.S. 203B.23; 203B.24)  

11.1 REJECTED BALLOTS 

If a ballot has been rejected at least five days before the election, a replacement ballot and materials must be 
sent to the voter. If a ballot has been rejected within the 5 days before the election, the official in charge of the 
ballot board must attempt to contact the voter by telephone or email to notify them that their ballot has been 
rejected. Attempts to contact a voter because their ballot was rejected must be documented. Auditor or clerk 
must keep a record of the date the ballot was rejected, the reason for rejection, and the date any replacements 
were sent. Also, all rejected ballot materials must remain sealed and kept in a separate sealed container.  Mail 
ballots are not subject to the rejection notice mailed to absentee voters 6 to 10 weeks after the election. 

11.2 ACCEPTED BALLOTS 

If a ballot is marked "accepted", the auditor, clerk or ballot board must mark the roster to indicate that the voter 
has already cast a ballot by marking "MB" or “AB” on the signature line. After the close of business on the 
fourth day before the election, "accepted" ballot return envelopes can be opened, the ballot secrecy envelopes 
separated from the return signature envelopes, the ballot secrecy envelopes can be opened, the ballots can be 
duplicated as needed, and the ballots can be placed in a ballot counter/box.  Voting history for mail voters are 
posted within 6 weeks of the election and marked as an "M" for mail rather than a "P" for polling place.   
 

12.0 COUNTING BALLOTS 

After 8 p.m. on election day, the mail and absentee ballots are counted by the board and must be open to the  
public.  The board completes a combined summary statement of the mail and absentee returns for each mail 
precinct.  Accepted mail ballots for registered voters are recorded on the summary statement as "signatures". 
Non-registered and other absentee ballots are recorded as absentee statistics on the summary statement.   

 
13.0 COSTS 

The governing body authorizing mail balloting shall pay the costs of the mailing.  Costs of mailing include 
postage costs and the costs of printing required envelopes, instructions, affidavits, and mailing labels.  Other 
expenses must be paid as provided in Minnesota Statutes, Section 204B.32.  
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APPENDIX  A-1 

NOTICE OF MAIL BALLOT PROCEDURES 
TO VOTERS OF ___________________ IN 
_______________ COUNTY, MINNESOTA 

 
1. Beginning in 20__, voters in _____________ in ______________ County will vote entirely by mail in 

statewide elections as authorized by the township/city under MN Statutes 204B.45.   
 
2. For 20__ statewide elections, the election dates and the corresponding dates that ballots will be mailed to all 

registered voters in mail ballot precincts are: 
 

Statewide Primary Election:  August  _____, 20____  
 
Ballot Mailing Dates:  July ____ – ____, 20____ 

 
Statewide General Election:  November ____, 20____  

 
Ballot Mailing Dates:  October ____ – ____, 20____ 

 
Each voter registered by _____________, 20__ for the Statewide Primary Election, and/or __________, 
20____ for the Statewide General Election will be mailed a ballot automatically. 

 
3. Eligible voters not pre-registered by the dates noted, or pre-registered voters wishing to receive their ballot 

at a temporary address may contact the ________________________ by phone, mail or in person for an 
absentee ballot application. 

 
4. All ballots may be returned by mail (a postage prepaid return envelope is included when the ballots are 

mailed), or may be delivered in person, or delivered by designated agent to:  
 

_________________________ 
 

_________________________ 
 
_________________________ 
 
Ballots must be received no later than 8:00 p.m. on election day in order to be counted. Normal business 
hours are Monday-Friday, 8:00 a.m. to 4:30 p.m. 

 
5. In additional to the normal business hours, extended hours for mail ballot voting are:  

 
Statewide Primary Election: Saturday, August ____, 20____ from 10:00 a.m. to 3:00 p.m.; Monday, August 
____, 20____ 8:00 a.m. to 5:00 p.m.;  

 
Statewide General Election: Saturday, November ___, 20____ from 10:00 a.m. to 3:00 p.m.; Monday, 
November ____, 20__ 8:00 a.m. to 5:00 p.m.;  
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6. The polling place for this election will be at _____________________________________.  
 
The polls will be open:  

 
Statewide Primary Election: Tuesday, August __, 20__ from _______ to ________. 
 
Statewide General Election: Tuesday, November __, 20__ from _______ to ________. 

At least one AutoMARK ballot-marker will be available at that polling place that permit persons with 
disabilities to vote privately and independently.  

7. All mail ballots will be counted at the __________________ after 8:00 p.m. on the respective election dates.  
 
Additional information is available by contacting _____________________________________ 
 
________________________________________________, phone________________________.  
 

Dated ________ day of __________________, 20___. 
 

By order of ________________ (governing body) 
 

________________________________________ 
(election official) 
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APPENDIX  A-2 

POSTED NOTICE OF MAIL BALLOT PROCEDURES 
TO VOTERS OF ___________________ IN 
_______________ COUNTY, MINNESOTA 

 
8. The following precincts located in ______________ have elected to vote by mail ballot procedure in 

statewide elections as authorized under Minnesota Statues 204B.45. All other precincts vote at their 
designated polling places on election day. 

 
Townships   Cities   Unorganized Areas   

 
9. For 20__ statewide elections, the election dates and the corresponding dates that ballots will be mailed to all 

registered voters in mail ballot precincts are: 
 

Statewide Primary Election:  August _____, 20____  
 
Ballot Mailing Dates:  July ____ – ____, 20____ 

 
Statewide General Election:  November ____, 20____  

 
Ballot Mailing Dates:  October ____ – ____, 20____ 

 
Each voter registered by _____________, 20__ for the Statewide Primary Election, and/or __________, 
20____ for the Statewide General Election will be mailed a ballot automatically. 

 
10. Eligible voters not pre-registered by the dates noted, or pre-registered voters wishing to receive their ballot 

at a temporary address may contact the ________________________ by phone, mail or in person for an 
absentee ballot application. 

 
11. All ballots may be returned by mail (a postage prepaid return envelope is included when the ballots are 

mailed), or may be delivered in person, or delivered by designated agent to:  
 

_________________________ 
 

_________________________ 
 
_________________________ 
 
Ballots must be received no later than 8:00 p.m. on election day in order to be counted. Normal business 
hours are Monday-Friday, 8:00 a.m. to 4:30 p.m. 

 
12. In additional to the normal business hours, extended hours for mail ballot voting are:  

 
Statewide Primary Election: Saturday, August ____, 20____ from 10:00 a.m. to 3:00 p.m.; Monday,    
August ____, 200____ 8:00 a.m. to 5:00 p.m.;  
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Statewide General Election: Saturday, November ___, 20____ from 10:00 a.m. to 3:00 p.m.; Monday, 
November ____, 2010 8:00 a.m. to 5:00 p.m.;  
 

13. The polling place for this election will be at _____________________________________.  
 
The polls will be open:  

 
Statewide Primary Election: Tuesday, August __, 20__ from _______ to ________. 
 
Statewide General Election: Tuesday, November __, 20__ from _______ to ________. 

At least one AutoMARK ballot-marker will be available at that polling place that permit persons with 
disabilities to vote privately and independently and that permit any voter to submit their ballot to be 
automatically checked and corrected for voting errors prior to being cast and counted.  

14. All mail ballots will be counted at the __________________ after 8:00 p.m. on the respective election dates.  
 
Additional information is available by contacting ___________________________________ 
 
________________________________________________, phone________________________.  
 

Dated ________ day of __________________, 200___. 
 

By order of ________________ (governing body) 
 

________________________________________ 
(election official) 
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APPENDIX B 
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APPENDIX C 

Example Mail Voter Certificate Form  
(M.R. 8210.3000, subp. 4b) 
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APPENDIX D – 1  
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APPENDIX D – 2 

(Using signature envelope with flap) 
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APPENDIX D – 3 

(Using third mailing envelope) 
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APPENDIX E  
  

Absentee Ballot Return Envelope,  
including Statement of Absentee Voter 

  (M.R. 8210.0700; M.R. 8210.0600, subp. 1a; M.S. 203B.04 to 203B.15) 
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APPENDIX F 
 

Absentee Ballot Return Envelope for Military and Overseas Voters,  
including Affidavit of Eligibility  

(M.R. 8210.0800, subp. 3a; M.S. 203B.21; M.S. 203B.16 and 203B.17) 
 

 
 


