OFFICE OF THE MINNESOTA SECRETARY OF STATE

Implementation Guide

Minnesota Business Snapshot Bulk Order
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Introduction

The Office of the Minnesota Secretary of State (OSS) offers the ability to purchase Minnesota Business
Snapshot data from the Minnesota Business & Lien System (MBLS). This Implementation Guide is
intended for the business or administrative user as well as the technical user and is divided into four
sections:

Section 1 - Administrative Process describes the administrative process and addresses payment,
fulfillment schedule and delivery.

Section 2 - Business Types describes the organizations available for a bulk data request.
Section 3 - Technical Specification contains the technical details on data structure and field limitations.

Section 4 - Bulk Order Sample Data with Record Layout provides examples of how the data will be
formatted.

Overview

A Data Request in the context of this document is a means for requesting a set of records based on
responses provided from the Minnesota Business Snapshot survey. Note: Submission of this information
is voluntary and is only asked for from an original filing and subsequent annual renewals and/or annual
reinstatements.

The fulfillment of each request will include a complete set of the most recent responses provided by the

business. If the business did not respond to a particular question in the most recent response, the
answer will be ‘No answer provided’.

Section 1 - Administrative Process

Initiating a Data Request

A request form and agreement to provide service will be required. The bulk data request will be
processed once the signed agreement with payment is received.

Completed Data Request forms can be mailed to:

Minnesota Secretary of State - Business Services
First National Bank Building

332 Minnesota Street, Suite N201

Saint Paul, MN 55101

For more information, contact Business Services at 651-296-2803 or 1-877-551-6767.



Payment

Payment is required prior to delivery of the data request. The accepted payment methods are check or
Secretary of State Client Account.

Frequency

Data can be purchased at any time and is provided as a complete data set of records.

The name of the data file contains the date the file was created.

Delivery

In order to receive and access the information, your delivery email address will need to be registered as

an online account. If you have not registered, please create an online account at
mblsportal.sos.mn.gov.

Section 2 - Business Types

This request is for the purchase of the business database content as defined in Section 3 - Technical
Specifications.

The following business types will be included in this request:

e Assumed Name

e Business Corporation (Domestic)

e Business Corporation (Foreign)

e Cooperative Association

e Cooperative (Domestic)

e Cooperative (Foreign)

e Limited Liability Company (Domestic)
e Limited Liability Company (Foreign)

e Limited Liability Partnership (Domestic)
e Limited Liability Partnership (Foreign)
e Limited Partnership (Domestic)

e Limited Partnership (Foreign)

e Nonprofit Corporation (Domestic)

e Nonprofit Corporation (Foreign)


https://mblsportal.sos.mn.gov

Section 3 - Technical Specifications

Data Format

Data requests are a complete set of active responses. The data is provided as a comma separated value
(CSV) file. The file is delivered as a compressed (zip) file. Note: Download the file and then use some
type of database to import your data into a readable format or an application that allows you to open
large files, which then can be manipulated, sorted and edited as needed.

The data content is provided in a comma delimited format with field values enclosed in double quotes.
Note: Minnesota Business Names that have quotes as part of the name will be surrounded by 2 single
quotes instead of 1 double quote.

The record format and unique key information for each file are provided later in this section.
Minnesota Business Snapshot Bulk Order data will consist of these two main record types:

1. Business Record Data (01)
2. Minnesota Business Snapshot Questions and Response Answers (02)

The Master ID is included in the two record types for each business and can be used as a foreign key to
quickly identify related records within the file. The Master ID is static and applicable across all files. The
Master ID is unique for each business and is not recycled for another business.

Business Record Data

One Business Record is generated for every business that has a set of Minnesota Business Snapshot
Response Answers provided.

The fields for the business filing record format are listed in the table below.

Business Record Datatype Description
Master ID varchar(36) Unique ID for the business.
Record Type varchar(2) “01”
Business Type Code integer Numeric code assigned to the business type.
(See Appendix I)
Original Filing Number varchar(21) Number assigned to this business entity.
Minnesota Business Name varchar(250) Current business name registered in Minnesota.
Filing Status varchar(20) Indicates the business record status in
Minnesota.
Current values are:
Active
Inactive
Business Filing Date date Date the business filing filed with the Business
(MM/DD/YYYY) Survey Data.




Business Record Datatype Description

Business Filing Number varchar(21) Number assigned to the business filing.

Registered Agent Name varchar(250) Registered Agent Name, if provided.

Address Type Number integer Numeric code assigned to identify the type of
address. (see appendix V)

Street Address Line 1 varchar(100) Address line 1

Street Address Line 2 varchar(100) Address line 2

City Name varchar(100) City Name

Region Code varchar(100) Region Code (For U.S. this is the state code).

Postal Code varchar(100) Postal Code (For U.S. this is the 5 digit zip code).

Postal Code Extension varchar(4) Postal Code Extension (For U.S. this is the 4 digit
zip code extension).

Country Name varchar(100) Optional Country Name. (For United States will

be ‘USA.)

Minnesota Business Snapshot Questions and Response Answers

One or more answers are created for each survey question identified with a Business Record. These

records include only the set of response answers which are active at the time the Minnesota Business
Snapshot Bulk Order file is generated.

The record format is listed in the table below for the survey response answers and question fields. The
status of the Minnesota Business Snapshot Questions and Answers is also provided in order to identify if
the data set is the most recent set of responses provided by the business.

The complete description for each survey question is provided in Appendix Il.

The complete description for each survey response answer is provided in Appendix Ill.

Note: If the question was not answered, then ‘No Answer Provided’ is listed.

Survey Questions and Datatype Description

Response Answers

Master ID varchar(36) Unique ID for the business.

Record Type varchar(2) “02”

Business Type Code integer Numeric code assigned to the business type.
(See Appendix I)

Original Filing Number varchar(21) Number assigned to this business entity.

Business Survey Questions varchar(2) Numeric code assigned to the Minnesota
Business Snapshot Survey Questions (See
Appendix Il)

Business Survey Response varchar(3) Numeric code assigned to the Minnesota




Survey Questions and Datatype Description
Response Answers

Answers Business Snapshot Response Answers. (See
Appendix Il1)
Note: A row is provided for each response.
Business Survey Status varchar(20) Status Indicates if the Minnesota Business

Snapshot Question and Response Answers are
the most recent set of responses by the
business.
Current values are:

Active

Inactive

Section 4 — Business Bulk Order Sample Data with Record Layout

This section provides sample data for each of the two record types as well as a sample of the record
layout format.

Business Record Data

Business Record Sample Data

Master ID Oded61ed-99f5-e011-b22f-00155d012196
Record Type 01

Business Type Code 43

Original Filing Number 448230000028

Minnesota Business Name MN Business Inc.

Filing Status Active

Business Filing Date 06/07/2016

Business Filing Number 85833080002




Minnesota Business Snapshot Questions and Response Answers

Minnesota Business Sample Data & Business Survey Question # | Business

Snapshot Questions and Survey

Response Answers Response
Answer #

Master ID Oded61ed-99f5-e011-b22f-00155d012196

Record Type 02

Business Type Code 43

Original Filing Number 448230000028

Business Survey Question and 4 16

Response Numbers

Business Survey Question and 5 10

Response Numbers

Business Survey Question and 5 11

Response Numbers

Business Survey Question and 6 31

Response Numbers

Business Survey Question and 7 39

Response Numbers

Business Survey Question and 8 No answer

Response Numbers provided

Business Survey Status Active

Minnesota Business Snapshot Record Layout Sample

Oded6led-995-c011-b2200155d012196 |1 |43 |444444400028  [ABCInc |Active 6/7/2016 (85833080002 |AgentInc|3 |10 Ist Str Mpls MN (55403 USA
Oded6led-99f5-e011-h22f00155001219% |2 |43 |4ddddddoo0n8 (4 16

Oded6led-99f5-e011-h22f00155001219 |2 |43 |44444dd00028 |5 10

Oded6led-99f5-e011-h22f00155001219 |2 |43 |444dddd00028 |5 1

Oded6led-99%-c011-b22(0015500121%6 |2 |43 |dddddddoo0as 6 3L

Oded6led-995-c011-b2200155d0121% (2 |43 (44444400028 |7 k!

Oded6led-99f5-6011-b2200015501219% |2 |43 |4dddddon0ns |8 No Answer Provided

Oded6led-99f5-e011-h22f001550012196 |2 |43 (444444400028  (Active




Appendix |. Business Type Codes

Business Type Codes

Code Business Type

38 Cooperative Association

39 Cooperative (Foreign)

41 Nonprofit Corporation (Domestic)

42 Nonprofit Corporation (Foreign)

43 Business Corporation (Foreign)

44 Limited Liability Company (Domestic)
46 Limited Liability Company (Foreign)
48 Limited Partnership (Domestic)

49 Limited Partnership (Foreign)

50 Limited Liability Partnership (Domestic)
52 Limited Liability Partnership (Foreign)
59 Assumed Name

66 Business Corporation (Domestic)

104 Cooperative (Domestic)

Appendix Il. Minnesota Business Snapshot Questions

Business Survey Questions

Code Question Text

4 How many Minnesota — based full time employees (or FTE equivalents) does this entity
currently have?

5 Does the owner or a member of the ownership group of this entity self-identify as a
member of any of the following communities?

6 Using NAICS codes below, please select the code that best describes this entity. If you
believe this entity falls into more than one category, please select the category that
generates the majority of the entity’s revenue.

7 If applicable, what were this entity’s gross revenues for the past year?

8 Is this entity a full time or part time endeavor for those primarily responsible for
operating this entity?




Appendix Ill. Minnesota Business Snapshot Response Answers

Business Survey Response Answers

Code Survey Answers

8 0-5

9 6-50

10 Woman

11 Veteran

12 Member of a community of color

13 Agriculture, Forestry, Fishing and Hunting (Code 11)

14 Mining (Code 21)

15 S0 - $10,000

16 51-200

17 201 - 500

18 Over 500

19 Full Time

20 Member of a disability community

21 Utilities (Code 22)

22 Construction (Code23)

23 Manufacturing (Codes 31-33)

24 Wholesale Trade (Code 42)

25 Retail Trade (Codes 44-45)

26 Transportation and Warehousing (Codes 48-49)

27 Information (Code 51)

28 Finance and Insurance (Code 52)

29 Real Estate Rental and Leasing (Code 53)

30 Professional, Scientific, and Technical Services (Code 54)

31 Management of Companies and Enterprises (Code 55)

32 Administrative and Support and Waste Management and Remediation Services
(Code 56)

33 Educational Services (Code 61)

34 Health Care and Social Assistance (Code 62)

35 Arts, Entertainment, and Recreation (Code 62)

36 Accommodation and Food Services (Code 72)

37 Other Services (except Public Administration) (Code 81)

38 Public Administration (Code 92)

39 $10,001 - $50,000

40 $50,001 - $250,000

41 $250,001 - $1M

42 Over S1M

43 Part Time

44 Member of an immigrant community




Appendix IV. Business Address Type Codes

Business Address Type Codes

Number Description

2 Principal Place of Business Address

3 Registered Office Address

4 Home Office Address

5 Principal Office Address

6 Chief Executive Office Address

7 Office Address

8 Designated Office Address

9 Service Address (Note: This address is provided for Withdrawal filings)
11 Business Mailing Address

14 Party Primary Address

16 Principal Office Mailing Address

17 Principal Executive Office Address

18 Designated Office Mailing Address

19 Registered Agent Mailing Address

21 Registered Agent Address

204 Individual Contact for Agent Mailing Address
9999 Mailing Address

Date 10/09/2023

10
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